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Overview of SimNet for Office 2007  

SimNet for Office 2007 is a completely Web-based program. Each school has its own SimNet address (for 

example, https://schoolname.simnetonline.com). You will need to know this address in order to create 

your SimNet account and use the program. Note that the address begins with HTTPS rather than HTTP.  

!ƭƭ ǎǘǳŘŜƴǘ ŀŎǘƛǾƛǘȅ ƛƴ {ƛƳbŜǘ ōŜƎƛƴǎ ŀǘ ǘƘŜ ǎŎƘƻƻƭΩǎ {ƛƳbŜǘ ƘƻƳŜ ǇŀƎŜ through the SimNet student 

portal. You can access your SimNet account from any compatible computer. 

Requirements  
SimNet for Office 2007 is completely Web-based. There is no CD-ROM to install and no special 

installation program or plug-in to download.  Compatible browsers are: 

 Internet Explorer 6.0 

 Internet Explorer 7.0 

 Firefox 2.0 

The only plugs-in required are Adobe Flash Player 9 and Adobe Acrobat Reader. If you do not have these 

plug-ins, you can download them for free from www.adobe.com.  

Optimizing Your Computer to Run SimNet  

Pop-Up Blockers  

If you are using a pop-up blocker, you will need to allow pop-ups from simnetonline.com. To add 

simnetonline.com to your list of allowed sites in Internet Explorer 7: 

1. Click the Tools button, point to Pop-up Blocker, and click Pop-up Blocker Settings. 

2. Type *.simnetonline.com in the Address of website to allow: box. 

3. Click the Add button. 

4. Click the Close button to dismiss the Pop-up Blocker Settings dialog. 

Changing Your Screen Resolution  

SimNet pages are optimized for display at a screen resolution of 1024x768 or higher. If you have scroll 

bars in your SimNet window, please check your screen resolution and change it to 1024x768 or higher.  

To change your screen resolution under Windows XP: 

1. Right-click an empty area of your computer desktop. 

2. Select Properties from the menu to open the Display Properties dialog. 

http://www.adobe.com/
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3. Click the Settings tab. 

4. Drag the Screen Resolution slider to 1024x768 or greater.  

5. Click the Apply button to check the new resolution. Not every resolution displays properly on 

every computer. You may need to adjust the screen resolution again to find a display setting 

that you like. 

6. Click OK to accept your changes. 

Changing Your Temporary Internet Files Settings  

You can decrease the amount of time it takes for a SimNet lesson or exam to load if you set your 

browser caching to check for new pages only after you restart the browser.  

To change this option in Internet Explorer 7: 

1. Expand the Tools button, and select Internet Options. 

2. Click the Settings button in the Browsing History section. 

 

3. Make sure the radio button for Every time I start Internet Explorer is selected. This will 

ensure that you get the updated pages when we update SimNet.  
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4. Click OK to accept these settings. Each time you log-in to SimNet, the first lesson and exam 

may take a minute or two to load, but subsequent lessons and exams should load faster. 

Registering Your SimNet Account  
In order to use SimNet, you must have a username and password, and you must enter a registration 

code to activate your account. 

I have a user name and password  
Your instructor may provide you with a user name and password. If so, enter them on the log in page, 

then click the Log In button. 
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If you log in to SimNet, and your account is not yet registered, you will not have access to any of the 

SimNet materials until you add a registration code to your account.  There are two ways to register your 

account. 

 

1. If you have a registration code, enter it in the Registration Status box, and then click the Go 

button. 

2. If you do not have a registration code, you can purchase your registration from within 

SimNet. Click the If you need to purchase a registration code click here link. See I want to 

pay for my registration online in the next section for more information. 

I do not have a user name and password  
If you do not have a user name and password, you will need to self-register. Click the 5ƻƴΩǘ ƘŀǾŜ ŀƴ 

account? Click here. link under the Log In button to create your account. 

I have a registration code  

If you purchased a registration code from your bookstore, or if your instructor provided one to you, you 

will need to enter the code as part of the registration process. If you purchased a textbook for your 

class, the SimNet registration code may be included with the textbook. 

1. Select the I have already purchased a SimNet Online registration code from my university 

book store. radio button, and then click the Next button. 
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2. On the next screen, review the McGraw-Hill license agreement. Click the Check this box if 

you agree to the end user license agreement check box, and then click the Next button. 

 

3. Enter your registration code in the space provided, and then click the Next button. 
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4. Enter your SimNet registration information, and then click the Next button.  

 

5. Select the class(es) you are enrolled in, and then click the Next button. 
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6. Click the Finish button to return to the main log in page where you can now enter your user 

name and password. 

I want to pay for my registration online  

If you have not yet purchased a registration code from your bookstore, you can pay for registration 

online using a credit card: 

1. Click the I need to purchase a SimNet Online registration code. radio button, and then click 

the Next button. 

 

2. Select the SimNet Online product you want to purchase, and then click the Next button. 
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a. Confirm that the message at the top of the page includes the name of your school or 

organization. 

b. If you are not sure which SimNet product to purchase, check with your instructor or 

your class syllabus. 

c. Note: The prices you see on the screen shot here are probably not the same prices you 

ǿƛƭƭ ǎŜŜ ƻƴ ȅƻǳǊ ǎŎƘƻƻƭΩǎ {ƛƳbŜǘ ǇŀƎŜΦ 

 

3. On the next screen, review the McGraw-Hill license agreement. Click the Check this box if 

you agree to the end user license agreement check box, and then click the Next button. 
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4. Enter your registration information and your credit card information.  

a. The information in the SimNet Online Information section is used to create your SimNet 

account. This information is saved to the SimNet database and is visible to your 

instructor. 

b. The credit card payment information and billing address is not saved to the SimNet 

database. This information is only used to process your SimNet payment. It is not visible 

to your instructor. 

 

5. When you are ready, click the Purchase button to submit your payment. Be patient. The 

system may take a few minutes to process your payment. 

6. If your payment is accepted, you will see a Transaction Approved message.  

7. Select your class or classes from the list, and then click the Log In button to enroll in the 

class. You will be returned to the main Log In page, where you can now enter your user 

name and password. 
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Displaying Secure and Nonsecure Items on the Page 

During the registration process, you may see a message box like this: 

 

Click the Yes button to display both the secure and nonsecure items on the page. All of your personal 

information is secure. 

About Purchasing Online  

If you purchase your registration code online, the code will be added to your SimNet account 

automatically. You will receive your purchase receipt via an email from DECA SOFTWARE. You may need 

to check your junk email folder for the receipt email. 

Using the SimNet Online Student Portal  
All student activity begins at the student portal. There are five tabs in the student portal: Assignments, 

Self-Study, Gradebook, My SimNet, and SimSearch. 
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Assignments  
The Assignments tab is where you will spend most of your time. This page displays the lists of exams 

and lessons assigned to your by your instructor. All of your SimNet assignments are available from this 

tab. 

 

Assignments are displayed for one class at a time. If you are enrolled in more than one class, click the 

Filter By Class arrow to expand the list of classes, and select a class to see the assignments for that class. 

If your instructor has assigned any lessons or exams to you specifically, select My Personal Assignments 

from the Filter By Class list. 
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Self-Study  
Click the Self-Study tab to access SimNet learning materials. The lessons on the Self-Study page are not 

assigned by your instructor. These materials are available to you as long as you have your SimNet 

account.  

 The SimNet Self Study Materials box lists the pre-installed SimNet lessons that are available to 

every student. If your school is using a textbook, you may see additional lessons here, organized 

to match the content in your textbook. 

 The My Self Study Materials box lists lessons that your create yourself (from SimSearch or by 

generating a lesson based on exam results). 

 

Gradebook  
The Gradebook tab displays your results for exams and lessons. To see your results, click the exam or 

lesson you want, and then click the View Exam Results Details or View Lesson Results Details button. 

You can sort the Gradebook by clicking any of the column headers.  

 Sort the Exam Grades list by Exam Type (SimNet or Test Bank), Exam Title, Course, Attempt (how 

many times you have taken the exam), Date, or Score. 

 Sort the Lesson Grades list by Lesson Title, Course, Date, Complete (the number of tasks 

completed), Total (the total number of tasks in the lesson), or Score (the percentage of tasks in 

the lesson you completed). 
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 The Exam Results Details looks like the results page you see at the end of an exam with the same 

settings (whether or not printing is available, whether or not the study guide is available, etc.). 

The Lesson Results Details shows the list of tasks in the lesson and the date you most recently 

completed the Let Me Try exercise. In the # Completed column, SimNet keeps track of how many times 

you completed the Let Me Try exercise for each task. The Print button is always available for lessons. 

 



SimNet for Office 2007 Student Program Documentation Version 1.0  

 

14 |  

My SimNet 
The My SimNet page shows your account information, including the class(es) in which you are enrolled. 

From My SimNet, you can edit your personal information, add or remove classes, and add new SimNet 

registration codes if you need to. 

 

To add yourself to a class, click the class name in the Available Classes list, and then click the Add 

button. You can also remove yourself from classes. Click the class name in the My Enrolled Classes list, 

and then click the Remove button. This process only affects your enrollment in SimNet.  

SimSearch 
SimSearch allows you to search the learning side of the student program and create your own custom 

lessons based on the results of the search.  

1. Type the search word or words in the Search for: box. 

2. If you want to limit your search to a specific content module (such as Word or Excel), expand the 

Search in: list and select the content module you want. 

a. SimNet for Office 2007 allows you to create lessons with tasks from more than one 

content module.  

3. Click the radio button to Match any words or Match all words.  

4. Click the Search button. 

5. SimNet displays the tasks matching your search in the box below the Search button. 

a. Click the Clear Results button to remove your search terms and results. 

b. Click the Save Search Results button to save the search to come back to later. 
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To create a custom lesson from your search results: 

1. Select the tasks you want to include in your custom lesson. Click a lesson title to select it. Hold 

down the Ctrl key or Shift key to select additional lesson titles. 

2. Click the Make Lesson button. 

3. Type a title for your lesson, and then click Create. 

4. Your custom lesson can be opened from the Self-Study tab. 

Taking Exams 
SimNet Online includes two types of exams: SimNet exams and test banks exams. SimNet exams use a 

simulated application interface or a graphic user interface. Test bank exams present multiple choice, 

true/false, and fill-in-the-blank questions similar to a traditional paper exam. 

To take an exam: 

1. Click the Assignments tab.  

2. If necessary, expand the Filter by Class list, and select the class you want. 

3. Click the name of the exam to select it, and then click the Take Exam button. Notice the 

Assignments box shows which exam attempt you are on. Some exams may be limited to one 

attempt; others may be set to allow unlimited attempts. This preference is set by your 

instructor. 

4. On the next page, confirm that this is the exam you want to take. You can review the exam time 

limit, the number of attempts allowed for the exam,  the number of attempts allowed for each 
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question, and other specifications before beginning. When you are ready, click the Open Exam 

button. 

 

5. A new window will launch and load the exam. This process may take several minutes. 

6. When the exam is loaded, you will see the Begin Exam screen. Click the OK button to begin the 

exam. 

Using the SimNet Exam Interface  
All SimNet exams share a common user interface: 
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At the top of the window is the question box, displaying the current question. Answer the question by 

performing the appropriate action in the simulated interface below the question box. 

At the right side of the screen is the control panel. The control panel provides information about the 

exam and allows you to navigate from question to question. 

 Click the Next/Previous buttons to browse through the questions in the exam. 

 Click the Question List button to display a list of questions in the exam. Click a question to go 

directly to it. If you have already answered the question the maximum number of times allowed, 

the hyperlink will be disabled. 

 The Question box  displays the current question you are on, out of how many in the exam. 

 Time Remaining  shows a clock counting down the time for the exam. 

 Click the End Exam button to exit the exam. The exam will end automatically if you run out of 

time or if you answer all the questions the maximum number of times allowed. 

Answering SimNet Exam Questions  
SimNet exams use a simulated application interface. To answer a question, complete the required action 

just as you would in the real application. The program will respond with Correct or Incorrect. When you 

click OK, the program will advance to the next question automatically. Note: If your instructor disables 

the "Correct" and "Incorrect" feedback, you will see a generic message indicating that you have 

completed the question. Click OK to advance to the next question. 

For most questions, SimNet allows as many "alternate" answers as the real application. 

If you answer a question incorrectly, you can click the previous button to go back and try again. Or you 

can click the Question List button to expand the list of questions, then click the question you want to go 

to. Also, if there is still time left when you answer the last question in the exam, the exam will "recycle" 

to questions that you have not yet attempted the maximum number of times. 

Note:  Some instructors set the exam preferences to allow you to retry questions you already answered 

correctly.  

Answering Test Bank Exam Questions 
Test Bank exams are true/false, multiple choice and fill-in-the-blank questions. Test Bank exams are 

presented in one of two formats: 

For exams that list one question at a time: After you answer each question, you must click the Submit 

Answer and Go to Next Question button. If you want to skip a question and come back to it later, you 

can use Skip Question button. 
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For exams that list all of the questions in a list:  You may answer the questions in any order. When you 

are finished, click the Submit Answers & End Exam button. Once you have submitted your answers, you 

cannot go back and change them.  

 

If you end the exam and still have unanswered questions, SimNet will warn you and ask you to confirm 

that you really want to submit your answers. 


