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Overview of SimNet for Office 2007

SimNet for Office 2007 is a completely Wadsed programEach school has its own Simdeidresqfor
example https://schoolname.simnetoline.com). You will need to know this address in order to create
your SimNet account and use the progradate that the address begins with HTTPS rather than HTTP.

lff addzRSydG I OGAGAGe Ay { AYb SthrougtSi® Biyhlesthdant G KS & OK 2
portal. You can access your SimNet account from any compatible computer.

Requirements
SimNet for Office 2007 ompletely Wekbased. There is n\6BROM to install and no special
installation program or pluin to download. Compatible browsers are

e Internet Explorer 6.0
e Internet Explorer 7.0
o Firefox 2.0

The only plugin required areAdobe Flash Playeréhd Adobe Acrobat Readédf you do not have these
plugins, you can download them for free fromww.adobe.com

Optimizing Your Computer to Run SimNet

Pop-Up Blockers

If you are using a pepp blocker, you Wi need to allow popups fromsimnetonline.comTo add
simnetonline.com to your list of allowed sites in Internet Explorer 7:

1. Click theToolsbutton, pointto Pop-up Blocker and clickPopup Blocker Settings
2. Type*.simnetonline.comin the Address of website to allowbox.
3. Click theAdd button.

4. Click theClosebutton to dismiss thé?opup Blocker Settingdialog.

Changing Your Screen Resolution

SimNetpagesare optimized for display at a screen resolution of 10Z88<or higherlf you have scroll
bars in your SimNet window, please check your screen resolution and change it to 1024x768 or higher.

To change your screen resolution under Windows XP:
1. Rightclickan empty area of your computer desktop.

2. SelectPropertiesfrom the menu to open th®isplay Propertiedialog.
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3. Click theSettingstab.
4. Drag the Screen Resolution slider to 1024x768 or greater.

5. Click theApply button to check the new resolution. Not evergsolution displays properly on
every computer. You may need to adjust the screen resolution again to find a display setting
that you like.

6. ClickOKto accept your changes.

Changing Your Temporary Internet Files Settings

You can decreagbe amount of timeit takes for a SimNet lesson or exam to ldéiagbu set your
browser caching to check for new pages only after you restart the browser.

To change this option in Internet Explorér
1. Expand theToolsbutton, and selectnternet Options

2. Click theSettingsbutton in the Browsing Historgection.

[ = 1653
| Internat Options _'?_,U:
Genersl | Securky | Privacy | Contert | Connections - Prograns | Advanced

Hove page
To cpeate home page tabs, type each address on ks own re

W Seramen

‘ Len ot ‘ Lisa defauk use black |

Erowsing hestory

Dwlebn torpocary Fles, hstory, cockes, saved passvworc,
ard web Form nf ormation.

| Qels.., [
ewch
Change sasrch defauks | Sattege
Tabs
Change how webpages are dsplayed n l_ Settvgs
adn
Aopesrsnce
Cofors I | Languages ] Pogks l Accpssbety |

3. Make sure the radio button fdEvery time | start Internet Explores selected. This will
ensure that you get the updated pages whea update SimNet
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-

Temporary Internet Files and History Settings E

Tempatary Internet Files

Internet Explorer stores copies of webpages, images, and media
For Faster viewing later.

Check for newer versions of stored pages:
() Every time I visit the webpage
(&) Every time I skark Internet Explarer:

() Automatically
) Mever

Disk space to use (& - 1024ME): 625 {ﬁ
{Recommended: 50 - 250ME)

Current location:

C:\Documents and Settings\CherilLocal Settings\Temporary
Internet Files,

Move Faolder. .. ] [ Vigw objects ] [ Wigw Files

Hiskary

Specify how many davs Internet Explorer should save the list
of websites vou have visited,

Days to keep pages in history: 20 {ﬁ

[ Ok ] [ Cancel ]

4. ClickOKto accept these settings. Each time you-lodo SimNet, the first lesson and exam
may take aninute or twoto load, but subsequent lessons and exams should load faster.

Registering Your SimNet Account
In order to use SimNet, you must have a username and password, and you must enter a registration

codeto activate your account.

| have a user name and password
Your instructor may provide you with a user name and password. If so, theteron the log in page,

then click theLog Inbutton.

e simnet®online

Uner Namer  paaniin 12048

Pravword [;o-;:-;-:oc ]
© won
byt cter cge v peseec i Dhe tyy
N e i )

Pease cortece UcOraw. Wé

Nowrs Sencay (SR « 1 1PU Comtrall Mpsd
Tod Fr.

o Thhe Comaiams

Sepport M yTu regor sEastance
£470 Comtrnl. Tricay (BAV . GPW Cared

3|



SimNet for Office 2007 Student ®gram Documentation| Version 1.0

If you log in to SimNet, and your account is not yet registeyed,will not have access to any of the
SimNet materials until you add a registration code to your accolihere are two ways to register your

account.

Bl simnet*online

Classes

Availatle Classes

0 _AsmosasTa ®__ surangn 9 GracEnos MY ST [ T —
Personal information Registration Status
First Name: St You are not registered
Lae: Mo s To add a new registrabon code, enter it below
StudentID: 982758249557 andcickGo
E-Mail:
Phone: Y
User Name: student -
© o I you need 1o purchase a registrabon code

chick here

My Enrolied Classos

Closs Sectun
W recar o &

1. If you have a registration code, enter it in tRegistration Statudox, and then clickhe Go
button.

2. If you do not have a registration code, you can purchase your registration from within
SimNet. Click thé you need to purchase a registration code click hdirk. Seel want to
pay for my registration onlini the next section for more information.

| do not have a user name and password
If you do not have a user name and password, you will nesélfoegister Clickthes 2 y Qi KI @S
account? Click herdink under theLog Inbutton to create your account.

| have a registration code

If you purchasé a registration code from your bookstore, or if your instructor provided one to yauwi,
will need to enter the code as part of the registration process. If you purchased a textbook for your
class, the SimNet registration code may be included with thtbtek.

1. Slect thel have already purchased a SimNet Online registration code from my university
book store.radio button, and then click thélextbutton.

4
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Zsimnet®online

PUROYAZL
ﬂ G TAATION COCK o suatin o PLABUAAL A UMM [ OM o [, =V ° Bl
- el b e L Ly

In order to register for SimNet Online you are required to purchase a registration code directly from
SimNetOnline com or from your university bookstore. Please select an option delow and click next
1o continue,

© | need to purchase a SimNet Cnline registration code.
@ | have already purchased a SimNet Online registration code from my university book stere.

X Y

2. On the next screen, review the McGral license agreement. Click tdheck this box if
you agreeto the end user license agreemegheck box, and then click tidext button.

“simnettonline
o w"“o“‘:‘Am ﬂ nzosTEn 9 PERBOMAL AFCAMATION ‘9 [ ‘9 DD

| ' " IMPORTANT ROTICE )
'pw,-:rl (CR908 by The McGepm+461 Comparees. Inc Al nghts resened

se of the prodect {Ihe "Product’) (s subgect 10 the terms bolow (License Agreement”) and any others that may be set foth in he
or About menu of this Prodect

LICENSE AGREEMENT

JICENSE: Throsghout thes Licemse Agreement. “you” shall mean other the ndwdual or the entity whose sgent opens tha package
{¥ou are granted 2 nonexclusive and moo transferatie hoense to use the Prodoct for your personal educatienal parposes oaly. subyect
0 the reancHons hawn

OPYRIGHT: RESTRICTIONS ON USE AND TRANSFER AR rghts (nchufing copymght) i 80d 10 the Product e owned by
McGeam i and 13 doensons  You may not copy, decomprle. dusasemble teviras engnesr, moddy. reproduce, close dematie
Mok of, tansma, Gutebute. sebicense, store i o database or retriesal systemn of any lind. rert o transfer the Product o amy

hon thereod, i any Sorm o by any means (ncludng electicoically o othenmse)l and may nat use the Product except as owtoss*,:j

] Chack the box d you 2grea 10 the end user bcense agreement

| @ PREVIOUS | NexT

3. Enter your registration code in the space provided, and then clicklghe button.
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#simnettonline
o"’}?““u-ima‘“ ™ osrm ammm | Qmu ‘Qumm

Enter the registration code you purchased form your university bockstore below and click next to
continue,

Registration Code: <erter rogistrabon code here>

Hint The regestraton COOE 13 3 UPCOr-CRSe MBS O NUMBIE 30 JORSAT COMAN 0OES Of 20005

Zsimnet*online
9 .m’ mmm _0 naaTEn : Q PERSOMAL A TAMATION o- 00 ‘9 IR D

In order 1o completa your account registration piease enter the following Information and click next,

" First Name: «drst name>

* Last Name: <last name>

* Student ID: <student id>
Phone: <phone mumber>

* Email: <emal address>

" User Name: <uset name>

* Password:

* Confirm Password:

Hnt Information marked wih * 15 requred

5. Select the lass(es) you are enrolled in, and then click Kext button.
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i & simnet®online
o PLRCSE e o pp— ° FERIOMAL AFCRMATION ) cecu o 1D

Select the class you need 1o enroll in and click next to continue. If you ¢ant find the ciass you need.
you can modify your enroliment iater from MySimNet

‘\‘J-‘w- Secton e

€13 303 A ~
[ s b Excnd oy

o to Ot Cod Dawwons o © Ofce Uod Iutncts

LAroducton 1e Ofice 2007 e

Ireducoo 1 Soreadeheets 02

R O 00 .

MUADCIYLE Cinrwe A

MLSEY Course

IMEDET Corse

[ MARDOKE Cese

| FOSES - 03

NXT

6. Click theFinishbutton to return to the main log in page where you can now enter your user
name and password.

| want to pay for my registration online

If you have not yet purchased a regidgtom code from your bookstore, you can pay for registration
online using a credit card:

1. Click thel need to purchase a SimNet Online registration codadio button, and then click

the Nextbutton.
J = simnet’online
1 ) e JPEEE 0 eoaTin o PLABONAL INEOMMANCH o DeaL ° gD

In crder to register for SimNet Online you are required to purchase a registration code directly from
SimNetOnline com or from your university bookstore. Please select an option delow and click next
to continue,

@ | need to purchase a SimNet Online registration code.
O | have already purchased a SimNet Online registration code from my university book stere.

X ¥

2. Select the SimNet Online product you want to purchase, then click theNext button.
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8|

a. Confirm that the message at the top of the page includes the name of your school or
organization.

b. If you are not sure which SimNet product to purchase, check with your instructor or
your class syllabus.

c. Note: The prices yolweg on the screen shot here are probably not the same prices you
gAtf aSS 2y @2dzNJ a0K22ftQa {AYbSG LI 3ISo

Fsimnetonline

| @ ProoucT o PURCHASE [, e O suvmasy

“You must be a student at
Triad Interacitve
In order to compiate registration. f not. please exit and contact your instructor for assistance.

Please select the SimNet Online product you would like to register for:
Mrt i you are unsure of whnch product 10 Chaose Cick hate 10 vwew B prodect deacnpbons

= SimNet for Office 2007 Office Suite ($79.95)
o SimNet for Office 2007 One Application ($34.95)
© SimNet for Office 2007 Proficiency ($19.95)

Ejm 'ﬂeca DORCYPRCY tag coosact uy triadinteractive

| wvome 08 50 97 430 UTGH
e eed

3. On the next screen, review the McGral license agreement. Click tdheck this box if
you agree to the end user license agreematteck box, and #n click theNext button.

Fsimnetonline

| @ prooucT o PURCHASE [ e O summary

End User License Agreement:
IMPORTANT NOTICE -~

}
[Copymght (C12008 by The McGraw-Hil Companies, Inc - All nghts seseeved ’

|
New of they peadoct (the Product’) i subyect 1o the teems below (Licenss Agreement”’] and amry cthars It may B tof foah = the
Help or About mny of they Product

|

UICENSE AGREEMENT
LICENSE: Throughaut they Licanie Agaemart “you" shall mean sther (he indralusl of the enllty whase 308t Soens This packige
[You are grasted a nen-gechusne and nonttsntfecabie Scense 10 can the Product for your pencnal educatonal puposes only, subpect
15 the restoctions heren
COPYRIGHT: RESTRICTIONS Of USE AND TRANSEER Al nonts linchdng copunahtl in and 12 the Produst ae owsed byl
) Chack this bax £ you Sgree 10 The ead Lises SCmie sgeement

@rreves. | | e )|

rgm ‘ﬂw DOECYPRCY tag coosact uy triadinteractive

| wvome 08 50 97 430 UTGH
e aeed
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4. Enter your registration information and your credit card information.

a. The information in the SimNet Online Information section is used to create your SimNet
account. This information is saved to the SimNet database and igwisijpour
instructor.

b. The credit card payment information and billing address is not saved to the SimNet
database. This information is only used to process your SimNet payment. It is not visible
to your instructor.

E_ % simnet'online

| ) erocuct ™ rurcHasE ) enecu O summury
|
et Or 9 n Payment Wethoo y Dela
Furst Narme * 13t nasa> CraotOee a0 Amencan Exeess - Froouct  Smbiet for Ofice 2007 Oce Sute
Lasthigerme * Lt name > Card Numoer o0D: 9600
T 20
om0 * “ahstent ige Security Coce 1o d nghs hatet Totat:  $79.95
Fhine $0one Mmanber Excue Date
Eman* “amal a0Ness
Confem Emas * “amadl aodress» Name on Ca
User Name * ST NaMmer Adorass
Py ASABONI AXSteYY
Contiem Fasswors DF 1Postal Code
Cay
State or Provnce ¢ Country. AN
Q rrenous © PRcHase
ROBCY POy taq Comsact uy triadinteractive

5. When you are ready, click tHeurchasebutton to submit your payment. Be patient. The
system may take a few minutes to process your payment.

6. If your payment is accepted, you will se&ransaction Approveanessage.

7. Select your class or classes from the list, and then clickdbdnbutton to enroll in the
class. You will be returned to the main Log In page, where you can now enter your user
name and password.

9
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E B % simnet*online

Transaction Approved
Your credit/debit card was approved and has been charged $1.00
Select the class you need to enroll In and click "Login” to begin using SimNet Online. If you can't find the class
you need. you can mocify your enroliment later from MySimNet.
| Chess Saine Section Neme
|3 9 Powtart Secthon 8238 "|

a5 A [

COBRIEN Course COSEN Couree

TOD SO MRS

O casansaccnon | | B e n

DIBCY POACY tag consact uy triadinteractive

Displaying Secure and Nonsecure Items on the Page
During the registration processpy may see a message box like this:

[ =1

Security Information

iii Thiz page containz both zecure and nonsecure

[t
?. items.

Do pou want ko display the nonsecure items?

E o Yes |[ Mo H Mare Info ]

Click theYesbutton to display both the secure and nonsecure items on the pAfef your personal
information is secure.

About Purchasing Online

If you purchase your registration code online, the code will be added to your SimNet account
automatically. You willeceive your purchase receipt via an email from DECA SOFTWARE. You may need
to check your junk email folder for the receipt email.

Using the SimNet Online Student Portal
All student activity begins at the student portahere are five tabs in the studeportal: Assignments,
SelfStudy, Gradebook, My SimNet, and SimSearch.

10|
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Assignments

TheAssignmentdab iswhere youwill spend most of your time. This page displays the lists of exams
and kssons assigned t@ur by your instructarAllof your SimNetassignments areavailablefrom this
tab.

S ol . Wetcome Joe Srmith. Yoo kst b mon T200T 1A% AM
»simnet’online -t

=
You have Flash installad snd are 1000y 10 Uee Smllet!
fimer By Claas: (55 101 4
| T2 Type Exam Tithe Attrmgt | tesson Titte # Comphetnd  Total
| Gtees € nam ol Eaam 04 3 |Esce Losaon 27 ‘
St Eam Exoel Exan 07 t [Esext Lossin 87 mker o o
| Sentuct Saam Bt Pt Exam 1 |Escel Wemck | Lesson
;Tmh‘ B Bt Lab | Tent Sark Tent i !t'rm;rv-n e o s
|Gt iet Txan oo Mt Cuam |
|
"’VQ’E-» Lo Pracice Exam 04 1
| St Exan Evcel Fracoce Enam 01
E"'lﬂﬁll- Excol actee Even by Pyl 1
{Srefunt Txa P Lxam for Ovarwww, Ve d aod PPT 1
|
;""n(m Final Practon for Overveew Yo d and P9T |
|

| ) TNE XM ) 1axE LESSON

Assignments are displayed for one class at a time. If you are enrolled in more than one class, click the
Filter By Clasarrow to expand the list of classes, and select a class to see the assignments for that class.
If your instructor has assigned any lessons or exams to you specifically MglBersonal Assignments

from the Filter By Class list.

Wetcome Joe Seith. Yoo kst logged mon 70129007 164932 AM

asimnetionline
Assorents |

You have Flash installad snd sre 1009y 10 Uee Smllet!
fimer By Claga: Wy Pacsony Asugaments

iln- Type Exam Tithe Attenign 1 | Lesson Title & Comphetnd Total |

[ Test Bk Exam Exonl Matan Exam Pwt 01 i ‘

Yiu have e irssors ssmgred 8! e tee

11|
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Self-Study
Click theSeltStudytab to access SimNet learning materials. The lessons on th&18dif page are not

assgned by your instructor. These materials are available to you as long as you have your SimNet
account.
e TheSimNet Self Study Materialsox lists the prenstalled SimNet lessons that are available to

every student. If your school is using a textbook, yaay see additional lessons here, organized
to match the content in your textbook.

¢ TheMy Self Study Material®ox listsdessons thayour createyourself(from SimSearch or by
generatinga lesson based oexam results).

Wolcome Joe Smem, You lant logged m on 7217007 2:56:41 PU

a8 7 simnet*online

R (o | R R

My Sell Stwdy Materials
13300 Source Complete Total Lesson Tk Comphete  Total

wedet Exced O3 I

¥ Lt Dan 04 0 ’

Setiet Exiel 02 Workeng seity Cefle 3odt Coll Orta ¢ 0
. ‘

Srtict PowerPont 03 1
Sertiet PowtrPortt 02 Deagrrg Mresmistors
Sertint PoserPont 03 orking eth Sde Macters

el it FomarPontt 04 orting wit Teat 0 ? {
3 vl

£) OPEN LESSON £ cPEN LESSON

Gradebook
The Gradebook tabisplaysyourresults for éams and lesson3o see your results, click the exam or

lesson you want, and then click tMiew Exam Results Detaits View Lesson Results Detabsitton.
You can sort the Gradebook by clicking any of the column headers.

many times you have taken the exam), Date, or Score.

¢ Sort the Lesson Grades list by Lesson Title, Course, Date, Complete (the number of tasks
completed), Total (the totanumber of tasks in the lesson), or Score (the percentage of tasks in

the lesson you completed).

12|
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> 2 2 Waetcome Joo Srith. Yoo kst logged mon 7012907 164932 AN
“simnet’online .
'

Exam Grades

Leam Type Mtempt

GRADEBOCK

Setiet Luaen

Soviet Exan

Q VIEW EXAM RESIAT DETALS

Lenson Tithe (oune Date Complrts Total Scoee

Catel Laszan 07

WA

Extel Lemew 07 mmen CS WA [+
o Week 1Le8000 A : ' "
el pratest ot S WA 8 2
| € VIEW LESSON RESULT DETALS

The Exam Results Details looks like the results page you see at the end of an exam with the same
settings (whether or not printing is available, whethemat the study guide is available, etc.).

The Lesson Results Details shows the list of tasks in the lesson and the date you most recently
completed the Let Me Try exercise. In the # Completed column, SimNet keeps track of how many times
you completed the &t Me Try exercise for each task. TPent button is always available for lessons.

LESSON RESULTS

Lesson Title: Excel Lesson 02

Name: Manning, Dianne

Score: 10 %

Date: 8/1/2007 4:58.01 PM

Task Name Date # Completed
Entering Data in Cels i;f;;;1 0
Editing Data in Cels b 0
Inserting Data Using AutoFll i éﬁ:} 7“( 1
Clearrg Cell Content if 2220;7‘,“ 0
Cutting, Copying and Pasting Cals i;fgz ?\1 0
Applyng Cel Styles o il 0
Applying Number Formats 1;122;1 0
Wrappng Text in Cells 3’%2?3)57;,“ 0
Changing Text Orientation f‘é}sz‘sf 7;_, . 0
Changing Cel Borders i/;féz";;d 0
| © PRNT | | © otose

13|
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My SimNet
The My SimNet pagdewsyour account information, including the class(es) in whiolr areenrolled.
From My SimNet, you can edit your personal informatiord adremove classes, and add new SimNet

registration codes if you need to.

:

a8 2 simnet*online

)
Personal Information Registration Status

First Name: Joo You are registered for the Al SimNet Sute

Last Name: Smith

Student ID: 12345

E-Mail: sithimyschool edu
Phone:

User Name: ismith12345

© o
Classes
Available Classes My Envolied Classes
Class Secton | COass Secton
ko e A ~l X

Iva w Offce (508 Sutruce) Irys o Offce Ood 1 o O

Irwtcr -

O rEncve

Snvrodusan tu Soreadshenty

To add yourself to a class, click the class name itfadlable Classélsst, and then click thé&dd
button. You can also remove yourself from classes. Click the class namedvip Enrolled Classésst,
and then click thé&kRemovebutton. This process only affects your enrollment in SimNet.

SimSearch
SimSearch allowgouto search the learning side of the student program and crgat& own custom
lessons based ahe results @ the search

1. Type the search word or words in tisearch forbox.

2. If you want to limit your search to a specific content module (such as Word or Excel), expand the
Search inlist and select the content module you want.

a. SimNet for Office 2007 allows ytmicreate lessons with tasks from more than one
content module.

3. Click the radio button tdatch any wordsor Match all words

4. Click theSearchbutton.

5. SimNet displays the tasks matching your search in the box below the Search button.
a. Click theClear Reglts button to remove your search terms and results.

b. Click theSave SearcResults button to save the search to come back to later.

14|
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B8 % simnet’online
ST [ seeos )

Search Savec Searches

Tithe Termn

Moduie Task
Cornd 2007 o g Condur Famatng
Exom 2007 Cruntw Pees Candtor ' Farmattrg duses
Exeef 2007 Ingrightry) Call weis Condtons Formetey
B CLEA RESLTS | D) BAVE SEARCH RESLTS | | () MAKE LESSON © seARcH © oeuETE

To create a custom lesson from your search results:

1. Select the tasks you want to include in your custom lesson. Cliskani¢itle to select it. Hold
down the Ctrl key or Shift key to select additional lesson titles.

2. Click theMake Lessorbutton.
3. Type atitle for your lesson, and then cliCteate

4. Your custom lesson can be opened from the-Salfdy tab.

Taking Exams

SimNe Online includes two types of exams: SimNet exams and test banks exams. SimNet exams use a
simulated application interface or a graphic user interface. Test bank exams present multiple choice,

true/false, and fillin-the-blank questions similar to a tradinal paper exam.
To take & exam:
1. Click theAssignmentgab.
2. If necessary, expand tHdlter by Claséist, and select the class you want.

3. Click the name of the exam to select it, and then clickTtake Exantbutton. Notice the
Assignments box shows vehi exam attempt you are on. Some exams may be limited to one
attempt; others may be set to allow unlimited attempts. This preference is set by your
instructor.

4. On the next page, confirm that this is the exam you want to take.cdaueview the exam time
limit, the number of attempts allowed for the exam, the number of attempts allowed for each
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guestion, and other specificatiomfore beginning. When you are ready, click @gen Exam

button.
iﬂsimnet.onhne Welcome Diaone Wanng You kst logged i oo 3362087 62004 PH
Exam Title: Access Lesson 01 Practice Exam
Application(s): Access 2007 Practce

Number of Questions: 11
Time limit: 30 minutes
Exam Attempt{s): «
Question Atempts(s) 59

Current Date and Time: 2202007 2 4305 P11

Scheduled Surt 262007
Scheduled End: 827/2008 8.17.00 PM

Oowa |

5. A new window will launch and load the exam. This processtakayseveral minutes

6. When the exam is loaded, you will see the Begin Exam screen. ClioKkthaton to begin the
exam.

Using the SimNet Exam Interface
All SimNet exams share a common user interface:

R R R R R e i e ;g it iiiitinti iR iiiiriieag5ey.: ag€€=:=__...
Question: Fieet
Add the e Seady_Beach jpg a5 an attactument 1o the record. Tha record shows a placehokder mage m the attachment
‘@ W2 -0 3 ADpUiTes - Mol Accesd e Question
T oe | Dam Usowites  Ostatmie Took . g roru |
| - . . . . -
R Ty e il | g e S e AL N0y &
View G4 msuEER . wmon a7 2g0ng | 4] e e ol
s Lyiand 7 A *"iﬂf{d' EE- e X Owete SR Yy v -
ol Barn Tent farzran Sent Atan fird
- mi%
——— 1]
Genwral 3.
Tiest Name = ,'i £mat wndy_besch@acl.com E
Lam Name Beach Web Page m
Compary Buid ACastle m
jok Tise Vice Fresident, Sales ] w
Phone Numbers Neter u,
Bermars Phaow 505-555 7593 ‘U
Becore W 0 LStTE 0 Wb | 7 Ueimes LSemin ES——
ll nd l-nn Y Help
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Atthe top of the window is theuestion box displging the current questionAnswer the question by
performing the appropriate action in the simulated interface below the question box.

At the right side of the screen is tleentrol panel The control panel provides information about the
exam and allows yoto navigate from question to question.

e Click theNext/Previousbuttons tobrowsethrough the questions in the exam.

¢ Click theQuestionListbutton to displaya list of questions in the exantlick a question to go
directly to it If you have already ans#ed the question the maximum number of times allowed,
the hyperlink will be disabled.

¢ TheQuestionbox displays the current question you are,aut of how many in the exam.
e Time Remainingshows &clock counting down the time for the exam.

o Click theEndExambutton to exitthe exam.The exam will end automatically if you run out of
time or if you answer all the questions the maximum number of times allowed.

Answering SimNet Exam Questions

SimNet exams use a simulated application interfd@eanswer a gestion, complete the required action
just as you would in the real application. The program will respond with Correct or Incorrect. When you
clickOK the program will advance to the next question automaticadllgte: If your instructor disables

the "Correct" and "Incorrect” feedback, you will see a generic message indicating that you have
completed the question. Click OK to advance to the next question.

For most questions, SimNet alloas many "alternate" answers as the real application.

If you answer agestion incorrectly, you can click tipeeviousbutton to go back and try again. Or you
can click theQuestion Listutton to expand the list of questionshen click the questiogou want to go
to. Also, if there is still timkeft when you answer the lagjuestion in the exanthe exam will "recycle"
to questions that you have not yet attertgad the maximum number of times

Note: Some instructors set the exam preferences to allow you to retry questions you already answered
correctly.

Answering Test Bank Exam Questions
Test Bank xams are true/false, multiple choice and-filithe-blank questionsTest Bank exams are
presented in one of two formats:

For exams that list one question at a timé&fter you answer each question, you must click $wbmit
Answe and Go to Next Questiobutton. If you want to skip a question and come back to it later, you
can useSkip Questiorbutton.
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For exams that list all of the questions in a lis¥ou may answer the questions in any order. When you
are finished, click th&ubmit Answers® End Exanbutton. Once you have submitted your answers, you
cannot go back and change them.

If you end the exam and still have unanswered questions, SimNet will warn you and ask you to confirm
that you really want to submit your answers
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